Broker Login and Access to Commission Reports

» Login to www.amwinsconnecttpa.com

» Who are you? - Select Agency/Broker
System - Select Amwins View
Enter your User Name and Password and click Sign In

» “ldon’t know my password”

If you do not have or know your password, you will need to reset it.
We do not have access to password information.

¢ Click on Password Help

e Enter your User Id (username) and your Email
Address of Record.

¢ If you do not have an email address on record,
please contact your Account Administrator

Within a few minutes, you will receive an email that will contain a link
to change your password. This link will be active for 24 hours and can
only be used once.
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Broker Login and Access to Commission Reports

» “ldon’t know my username”

If you are unsure of your username, please contact us at aca.contracting@amwins.com
for the information.

> “lam logged in. What do | do next?”

« Select Commissions from the left options.

* You will be prompted to choose from:
Administered - commissions are paid
around the 15th of each month. Administered
commissions are paid the month following the
detailed date (i.e. 01/01/21 comm date paid on
about the 02/15/21)

Non-Administered - commissions are paid
on or about the 24th of each month. Non-
Administered commission paid dates are
actual paid dates on date dropdown field.

» You then have two choices;
Summary Report is a summary of any 3 month period (use dropdown date field).

Detail Report is the commission statement where you can choose between viewing data,
converting into Excel, or viewing a PDF hard copy to print

If you have any questions regarding the commission reporting, please contact us
at 410-832-5171 or midatlantic.aca.commissioninquiry@amwins.com
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